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Classroom  
 

Please ensure you are logged into your student Google account.   We advise using the Google 

Chrome browser or Chrome app for your device, to check who is logged in click on the coloured 

circle to the top right of the window.  

 

 

 

To access Classroom and other Google Apps, click on the 9 dot app menu.  Then click on Classroom.  

 

 

 



This will launch the Classroom homepage in a new tab.  There will be a classroom for each 

timetabled subject.  The name of the class will depend on the school timetable naming convention.  

 

  

 

¢ƻ ǉǳƛŎƪƭȅ ǎŜŜ ŀ ƭƛǎǘ ƻŦ ŀƭƭ ǿƻǊƪΣ ǎŜƭŜŎǘ Ψ¢ƻ 5ƻ [ƛǎǘΩ ŦǊƻƳ ǘƘŜ ōǳǊƎŜǊ ƳŜƴǳ ƻƴ ǘƘŜ ƭŜŦǘ όǘƘŜ о ōŀǊǎ ƴŜȄǘ 

ǘƻ ǘƘŜ ǿƻǊŘ ΨDƻƻƎƭŜΩύ  

 

 

 

 

 

 

 



Classroom will then display all outstanding work across all classes in one list.  

 

¢ƻ ǊŜǘǳǊƴ ǘƻ ǘƘŜ ƘƻƳŜǇŀƎŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ōǳǊƎŜǊ ƳŜƴǳ ŀƴŘ ǎŜƭŜŎǘ Ψ/ƭŀǎǎŜǎΩ  

 

 

 

 

 

 

 

 

 

 



To open a Classroom click the tile on the homepage.  

 

 

 

This will open the classroom and display the stream.  This is a social media style page of everything 

happening ƛƴ ǘƘŜ ŎƭŀǎǎǊƻƻƳΣ ǘƻ ŀŎŎŜǎǎ ǿƻǊƪΣ ŎƭƛŎƪ ƻƴ Ψ/ƭŀǎǎǿƻǊƪΩ   

 

 

 

 

 



Here you will see all set work for the classroom, to see an assignment detail, click on its title.  

 

 

/ƭŀǎǎǊƻƻƳ ǘƘŜƴ ŘƛǎǇƭŀȅǎ ǘƘŜ ŘŜǘŀƛƭǎ ƻŦ ǘƘŜ ŀǎǎƛƎƴƳŜƴǘΦ   ¢ƻ ǊŜǎǇƻƴŘ ǘƻ ǘƘŜ ŀǎǎƛƎƴƳŜƴǘΣ ŎƭƛŎƪ Ψ±ƛŜǿ 

!ǎǎƛƎƴƳŜƴǘΩ   

 

 

 

 

 



Here you can add your work, and mark the assignment as done.  You can submit a document from 

Google Drive, upload one from your device oǊ ŎǊŜŀǘŜ DƻƻƎƭŜ ŘƻŎǳƳŜƴǘΦ  ¢ƻ Řƻ ǎƻΣ ŎƭƛŎƪ ΨҌ !ŘŘ ƻǊ 

/ǊŜŀǘŜΩΦ  Lƴ ǘƘƛǎ ŜȄŀƳǇƭŜ ȅƻǳ Ŏŀƴ ǎŜŜ ǘƘŜ ǘŜŀŎƘŜǊ Ƙŀǎ ƛƴŎƭǳŘŜŘ ŀ ƭƛƴƪ ǘƻ ŀ ¸ƻǳ ¢ǳōŜ ǾƛŘŜƻΦ  

If you need help with the work, you can send a private comment to the teacher using the private 

comments box, this only goes to your teacher.  

 

CǊƻƳ ǘƘŜ ǇƻǇ ǳǇ ƳŜƴǳΣ ŀŘŘ ŀ ŘƻŎǳƳŜƴǘ ŦǊƻƳ ȅƻǳǊ 5ǊƛǾŜ ōȅ ǎŜƭŜŎǘƛƴƎ ΨDƻƻƎƭŜ 5ǊƛǾŜΩΣ ǳǇƭƻŀŘ ŀ ŦƛƭŜ 

ǳǎƛƴƎ Ψ CƛƭŜΩΣ ƻǊ ȅƻǳ Ŏŀƴ ŎǊŜŀǘŜ ŀ ƴŜǿ ŘƻŎǳƳŜƴǘ ōȅ ǎŜƭŜŎǘƛƴƎ 5ƻŎǎκ{ƭƛŘŜǎκ{ƘŜŜǘǎκ5ǊŀǿƛƴƎǎΦ  ²Ŝ ǿƛƭƭ 

now add a file from Google 5ǊƛǾŜΦ   /ƭƛŎƪ ƻƴ ΨDƻƻƎƭŜ 5ǊƛǾŜΩΦ 

 

 



 

 

¢Ƙƛǎ ǿƛƭƭ ƻǇŜƴ ŀ ǾƛŜǿ ƻŦ ȅƻǳǊ ƎƻƻƎƭŜ ŘǊƛǾŜΣ ǿŜ ǿƛƭƭ ŀǘǘŀŎƘ ǘƘŜ ƎƻƻƎƭŜ ǎƭƛŘŜ ŘƻŎǳƳŜƴǘ ŎŀƭƭŜŘ Ψaƻƻƴ 

!ǎǎƛƎƴƳŜƴǘΩΦ  /ƭƛŎƪ ƻƴ ǘƘŜ ŘƻŎǳƳŜƴǘ ŀƴŘ ǎŜƭŜŎǘ Ψ!ŘŘΩΦ 

 

 

Classroom adds the selected document ready for you to hand ƛƴΦ  /ƭƛŎƪ ΨIŀƴŘ ƛƴΩΣ ǘƘƛǎ ǎŜƴŘǎ ǘƘŜ ǿƻǊƪ 

to your teacher and they will get a notification that you have done so.  

 

 



 

 

Classroom then displays a confirmation, if you need to change the document after Hand in, you can 

unsubmit the work and change it.  

 

 

 

Google Drive  
Using Google Drive to store and create work.   

hǇŜƴ ŀ ƴŜǿ ǘŀō ƛƴ ȅƻǳǊ ōǊƻǿǎŜǊΣ ŦǊƻƳ ǘƘŜ ф Řƻǘ ƳŜƴǳ ōǳǘǘƻƴ ŎƭƛŎƪ ƻƴ Ψ5ǊƛǾŜΩΦ  

 

 

 



Your Drive will then open in a new tab.  The quick access panel at the top will show your most recent 

files, ŦƻƭŘŜǊǎ ŀǇǇŜŀǊ ƴŜȄǘΣ ǘƘŜƴ ŀ ƭƛǎǘ ƻŦ ŀƭƭ ȅƻǳǊ ŦƛƭŜǎΦ  hƴ ǘƘŜ ƭŜŦǘ ȅƻǳ Ŏŀƴ ŎƘŀƴƎŜ ǘƘŜ ǾƛŜǿΦ  ΨwŜŎŜƴǘΩ ƛǎ 

very useful for finding files you have been working on as it will display a list of all your work, most 

recent first.  

 

 

To do anything in Drive click ǘƘŜ ΨbŜǿΩ ōǳǘǘƻƴΣ ǘƘƛǎ ǿƛƭƭ ǇƻǇ ǳǇ ŀ ƳŜƴǳ ǿƘŜǊŜ ȅƻǳ Ŏŀƴ ǳǇƭƻŀŘ ŦƛƭŜǎ 

and folders, create documents and manage your files.  

 

 



¢ƻ ŎǊŜŀǘŜ ŀ ƴŜǿ ŦƻƭŘŜǊΣ ŎƭƛŎƪ ΨŦƻƭŘŜǊΩ ŀƴŘ ƎƛǾŜ ƛǘ ŀ ƴŀƳŜΦ ¢ƻ ŎǊŜŀǘŜ ŀ ²ƻǊŘ ŘƻŎǳƳŜƴǘΣ ŎƭƛŎƪ ƻƴ ΨDƻƻƎƭŜ 

5ƻŎǎΩΣ ŦƻǊ 9ȄŎŜƭΣ ŎƭƛŎƪ ƻƴ ΨDƻƻƎƭŜ {ƘŜŜǘǎΩΣ ŦƻǊ tƻǿŜǊtƻƛƴǘ ŎƭƛŎƪ ƻƴ ΨDƻƻƎƭŜ {ƭƛŘŜǎΩΦ  9ŀŎƘ ŀǇǇ ǿƛƭƭ ƻǇŜƴ 

ƛƴ ŀ ƴŜǿ ǘŀōΣ ōŜƭƻǿ ƛǎ ŀƴ ŜȄŀƳǇƭŜ ǿƘŜǊŜ ΨDƻƻƎƭŜ 5ƻŎǎΩ ǿŀǎ ǎŜƭŜŎǘŜŘΦ  

 

 

 

!ƭǿŀȅǎ ƎƛǾŜ ȅƻǳǊ ŘƻŎǳƳŜƴǘ ŀ ƴŀƳŜΣ ŎƭƛŎƪ ǿƘŜǊŜ ΨǳƴǘƛǘƭŜŘ ŘƻŎǳƳŜƴǘΩ ƛǎ ŘƛǎǇƭŀȅŜŘΣ ŀƴŘ ƴŀƳŜ ǘƘŜ 

document.  Drive will automatically save everything you do to your Google Drive.   

.Ŝƭƻǿ ȅƻǳ Ŏŀƴ ǎŜŜ ŀƴ ŜȄŀƳǇƭŜ ƻŦ ǘƘƛǎΣ DƻƻƎƭŜ ŎƻƴŦƛǊƳǎ Ψ!ƭƭ ŎƘŀƴƎŜǎ ǎŀǾŜŘ ƛƴ 5ǊƛǾŜΩΦ  

 

 



Going back to Google Drive, refresh (click on  ) the page and you can see the document saved.  

 

 

You can now submit this document through Classroom as described above.  You can also share the 

ŘƻŎǳƳŜƴǘ ǿƛǘƘ ȅƻǳǊ ǘŜŀŎƘŜǊ ōȅ ǊƛƎƘǘ ŎƭƛŎƪƛƴƎ ƻƴ ƛǘ ŀƴŘ ǎŜƭŜŎǘƛƴƎ Ψ{ƘŀǊŜΩΦ  

  

 



Enter your teachers email address, just start typing any part of their name in the box and select 

them from the pop up list. 

 

 

¸ƻǳ Ŏŀƴ ŀŘŘ ŀ ƴƻǘŜ ƛŦ ƴŜŜŘŜŘΣ ǘƘŜƴ ŎƭƛŎƪ Ψ{ŜƴŘΩΦ  ¢ƘŜ ŘƻŎǳƳŜƴǘ ƛǎ ǘƘŜƴ ǎƘŀǊŜŘ ǘƻ ȅƻǳǊ ǘŜŀŎƘŜǊΣ ōǳǘ 

remains in your Drive.  You can continue to work on it if required.  

 








